From Zero to Hero
Tutorial: Blogging with
WordPress

Koen Van Cauwenberge

a
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Extra resources:

Video tutorials: http://www.teachertrainingvideos.com/wordPress/index.htm
Written tutorials: http://learn.wordpress.com/



http://www.teachertrainingvideos.com/wordPress/index.htm
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1 How to register on WordPress?

Step 1: Go to http://wordpress.com/.

Step 2: Click on the T button.

Step 3: You'll see the next screen. Complete all fields. Keep your account free so ignore the question
to buy or hire a .com address.

Get your own WordPress.com account in seconds

t this one-step form and v

fo you'll be blogging seconds later!

WordPress.com is also available in Nederlands.

Blog Address

Don't worry, you can change this later.

.wordpress.com

Username

Sign up for just a username

Password Confirm

E-mail Address

Subscribe to our blog to learn about new themes, features, and other news.
Blog Posts Language
Note that it may take some time to find an appropriate name for your weblog which is still available!
Use also an e-mail address which you can check online (like a Gmail account).

Click the button ' ' after you have completed this form.

Step 4: Check your mailbox and click on the hyperlink in the WordPress mail to validate your new
WordPress weblog account. In the meanwhile you can complete a form with personal data like your
first name and your family name. You'll find the next message:


http://wordpress.com/
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@« D Q
van WordPress.com <donotreply@wordpress.com> 1.j e
onderwerp [WordPress] Activate europrojectnet.wordpress.com
aan Koen Van Cauwenberge
Thank you for signing up with WordPress.com 1@/‘

You are one step away from activating europrojectnet wordpress.com

Activate Blog

Copy and paste this link in

press.comiactivate/9ae

Thanks for flying with () WordPress.com

Push the button.

Step 5: You'll now see the Dashboard of your board. Now click on the instruction movie or follow the
zero-to-zero guide. Enjoy your new weblog!

"ﬂ}a' @ Follow

europrojectnet

& Dashboard @ europrojectnet

Home

Biog Surfer Dashboard

Comments I've Made

Readomatiic Welcome to WordPress.com!

Tag Surfer
Site Stats

Akismet Stats

You are now in your blog's “dashboard” where you can write new posts and control lots of
important settings and features.

Your dashboard address is only visible to you and it's at:

My Blogs guroprojectnet wordpress comiwp-admin/

My Subscriptions
Meed help getting started? Visit our zero-to-hero guide

Connections
Have any technical questions? Our documentation pages are open 24/7

[Ea Add-ons

o e

2 How to publish on WordPress?

Step 1: Go to http://wordpress.com/.

Step 2: Use your Login and Password in the left top corner boxes and push the Login button.


http://wordpress.com/

Koen Van Cauwenberge © 2011 Europroject: Education without Borders

‘88 i - ‘ WordPress.com \ WordPress.com — Get ... X hi’
europrojectnet scsessed Login WV

@ WORDPRESS.COM

A better way
to blog.

Step 3: You”ll see the next screen. Click on My Blogs.

@ WORDPRESS.COM

My Blogs Freshly Pressed Tags QuickPress Following

Freshly ==
Pressed:

The best of 407,755 bloggers,
409,436 new posts, 320,474
comments, & 79,177,346 words

posted today on WordPress.com. © Follow Photography

A living museum in a not-so-
abandonned building

Step 4: You'll see the next screen. Now click on the hyperlink Dashboard, which is under the orange

name of your weblog.

@ WORDPRESS.COM

My Blogs Freshly Pressed Tags QuickPress Following

europrojectnet
europrojectnet wordpress.com Register another blog —
Dashboard | Stats | Comments | Posts | Pages | lcon

Manage Blogs | Register another blog —

ON WORDPRESS.COM ALSO COOT.
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Step 5: You are now inside the heart of your weblog. You'll need the left panel of your Dashboard to
publish and edit your posts. Click on the link Posts in the left panel.

@ europrojectnet  © Follow

AL

# Dashboard @ europrojectnet

Home "
Blog Surfer Dashboarc

Comments I've Made

Readomattic Welcome to W
Tag Surfer ’

i You are now in your blog's
Site Stats important settings and fez
Akismet Stats
My B Your dashboard address

¥EHO08 europrojectnet wordpress
My Subscriptions

i Need help getting started’

Connections
Have any technical questi

[ Add-ons g ?
57 Posts
Media
@ Links
Pages
CJ) Comments

Feedbacks
@) Polls

@) Ratings
Tip: Update your about pa

Appearance

Users .
E

T} Tools
Settings

lt tooks like you're using

Dismiss

Step 6: The next screen will appear. As you can see, WordPress has already written a message, called
Hello World. If you want to remove this message, hover with your mouse on the title Hello World and
choose Trash to delete it.
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@  europrojectnet  © Follow
{3} Dashboard @ europrojectnet Are you new here?
Add-ons ‘ Screen Options Help
= 57 Posts  aganew
4 - 4 earch Pos
All Posts All (1) | Published (1
Add New Bulk Acti[] Show all d[~] = 1item
Gdlagones Apply View all cal~]
Tags Filter
Copy a Post
< y : w
@ Media [ Title Author Categories Tags Stats L Date
] i o
@@ Links [[] Hello world! europrojectnet Uncategorized No Tags uﬁﬂ [ 0 | 27 mins
ago
[} Pages Published
CJ Comments [] Tite Author Categories Tags Stats @ * Date
Feedbacks
Bulk Acti[ v 1item
&) Polls Apply
(@ Ratings
Fia Sl S b

To write a new post you must click on Add New in the left panel below Posts.

All Posts
Add New
Categories
Tags

Copy a Post

Step 7: The next text box will appear. Give your post a title first! | have typed “Europroject”. Type
your text in the text box. In this case | have typed:”Yes | can.” All buttons are more or less the same
like in your Microsoft Word.

(2} Dashboard @ europrojectnet
o Add-ons S
57 Add New Post
All Posts Europroject
Add New 5 ; 2 S
— ) Permalink: hitp://feuroprojectnet. wordpress.com/2011/10/09/europroject/| Edit
ategories
Tags Upload/inset @ 1 A & @ Visual HTML
Copy a Post ——— i
@ Modia B I = = « E== L8=vEBE
& Links Yes I can.l
WSl Dazas

Step 8: Let us play now with some extra possibilities of the next row of buttons.
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Upload/lnsert [= B A &

©
fidl

B I e = = «

Click this button to insert an image.

Click this button to insert music or a sound clip.

(=]
£ Click this button to insert a video.
53
3

Click this button to insert an external document like an Excel or Powerpoint document.

Click this button to insert a simple poll (but then you need to register extra).

©

=] Click this button to insert a contact form.

Step 9: When you are satisfied with your post, you can click on Preview to see how it looks in the
right panel. You can also click on Save Draft to keep your post without having to post it. Yet, if your
post is ok, click on the blue Publish button. It’s now published on your site.

Publish

Save Draft Preview

Status: Draft Edit
Visibility: Public Edit

it
L

| Publish immediately Edit

Move to Trash m

Step 10: Now check how your post looks on your site. Click on the name of your site next to the
WordPress symbol below the dark grey bar and above Post Published. In the example the site is

called europrojectnet.

© Follow

@ europrojectnet
Post Published

Edit this post  View Post  Get Shortlink
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Step 11: You'll see something like this then. Maybe write down the url of your WordPress site so that
you can share it with other people.

@) europrojectnet | Just another WordPress.com site fmﬁ v v [Z] @ v Paginav Beveilig

@I europrojectnet  © Follow

europrojectnet Justanother Worderes

Al

Europroject
Posted on October 9, 2011 by europrojectne
Recent Posts
Yes I can. N Europroject
B Hello world!

Archives
W October 2011

Categories

W TTnaatamariza A

In order to return to the dashboard to change your post or for a new post, hover with your mouse on
the name of your site in the dark grey bar. A menu will drop down and you should choose Dashboard
to return to the Posts.

Step 12: You will down return to the Dashboard. Click on Posts in the left panel to return to the
survey of your posts.

m > > Search Posts

| Posts All | Published
1d New Bulk Acti[~] Show all d[~] == zitems
Apply View all ca v |
w Filter
opy a Post
] [ Title Author Categories Tags Stats ® * Date
Media
Links [F] Europroject europrojectnet Uncategorized No Tags ol [ 0 ] 19 mins
ago
Pages Published
Comments [ Hello world! europrojectnet Uncategorized No Tags i u 53 mins
ago
Feedbacks Published
| Polls - : i
[ Title Author Categories Tags Stats ® * Date
| Ratings
e |

When you hover with your mouse on the blue title of your post (in my case ‘Europroject’), a menu
will appear. Click on Edit if you want to change this post.
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3 How to work with multiple accounts?

It might be handy that your students won’t have the same divine powers as you have for your
account. Therefor you can make a contributor account for them. In that case they can’t change or
delete the weblog, but they can only contribute posts. You can always edit their posts as you remain
the administrator of the weblog.

Step 1: Go to http://wordpress.com/.

Step 2: Use your Login and Password in the left top corner boxes and push the Login button.
Step 3: Click on My Blogs.
Step 4: Now click on the hyperlink Dashboard, which is under the orange name of your weblog.

Step 5: You are now inside the heart of your weblog. Click on Users in the left panel and the next
screen will appear:

europrojectnet JEERSILY

{3} Dashboard ® europrojectnet Are you new here?
b Add-ons Screen Options Help

l:;\; Users Add Existing

s~ Posts P
<
Medi All (1) | Administrator (1 earch Users
i Media
B Bulk Acti Change role to... 1 item
@ Links [=] B [=] )
Apply Change
Pages
= [[1 Username Name E-mail Role Posts
LJ Comments
l:] = t"']' europrojectnet Koen Van Cauwenberge koenvancauwenberge@skynetb  Administrator 2
‘=] Feedbacks
s e
@ Polls B ~ .
[F] Username Name E-mail Role Posts
(& Ratings
— Bulk Acti[~ ]
[ Appearance
Ed App Apply
.
S— Add User From Community
Invites Type the e-mail address of another WordPress.com user to add them to your blog.
My Profile
Personal Settings User E-Mail:
T4 Tools
Role:
Settings [=]
Add User

Write the mail address of your students next to “User E-mail” and make sure that Role is put on
Contributor with the dropdown menu. Then push the Add User button. Your students will then
receive a mail with login information for your weblog.

Note that it might be necessary that students first make their own WordPress account before you
can add them as contributor.


http://wordpress.com/

